

URN ____________________ (for internal use)

[image: image1.jpg]Togv%%lgnd

SSSSSSSSSS + ESTATE AGENTS





Application Form 
	Post you are applying for
	

	Hours you are applying for
	

	Where did you hear about the post?
	


 Personal Details
	Title
	
	Forename (s)
	
	Surname
	

	Address
	

	
	

	
	

	Email address
	

	Telephone  - home
	
	National insurance no.
	

	                    - work
	
	
	

	                    - mobile
	
	
	
	


General

	
	
	
	

	Do you hold a current valid driving licence?
	
	
	YES/NO

	

	Are there any reasonable adjustments that may be required should you be invited to interview to accommodate any disability or ongoing health problems?
If so, please state here:


	YES/NO



	


Please let us have details of two people who can provide references.  These people should not be related to you, one should be your current/most recent employer.  References will only be taken up once an offer of employment is made.
	PRIVATE 
Name

Job Title

Address

Email :

Tel. No:
	Name

Job Title

Address

Email:

Tel. No:


QUALIFICATIONS
Secondary Education
	PRIVATE 
Name and location of school/college
	Examinations taken (include level, grade)

	
	


Further Education - University, College, Part-time or Work Related Courses
	PRIVATE 
Name and location of establishment
	Examinations taken (include level, grade)

	
	


Membership of Professional Organisations and Institutions
	PRIVATE 
Name
	
Membership Status
	
By Examination


Yes/No

	
	
	


EMPLOYMENT
Please give details of all jobs held including part- time and unpaid voluntary work starting with your current or most recent employer (continue on a separate sheet if necessary)

	PRIVATE 
Name and Address of Employer
	 Job title, main responsibilities, key achievements, reason for leaving, number of hours per week and final salary



	
	


Other Information
In this section you are asked to outline how your knowledge, skills and experiences meet the competencies required for this role (as outlined in the advert/job specification).  You should draw on your experiences from your current and previous roles or from other relevant situations (such as activities outside of work). (continue on a separate sheet if necessary)

	


Medical History
A disability or health problem does not preclude you from receiving full consideration for the job and applications from suitable people with disabilities are welcome.  All information will be treated as confidential.

	Do you have any pre-existing medical conditions?





    YES/NO

	If yes please provide details:





        

	How many days were you absent from work due to sickness in the last 12 months?
	

	Please provide details of those absences:




Eligibility to work in the UK

Are there any restrictions to your residence in the UK which might affect your right to take up

Employment in the UK?





       YES/NO
Data Protection Statement

Information provided by you on this application form may be copied for use during the recruitment procedure.  Once the recruitment procedure is completed, the data will be stored for 12 months and then destroyed.  If you are the successful candidate your application form and other relevant information will form part of your personnel record.

I understand that if I am offered a post, the information submitted on my application will form the basis of my contract of employment with Poole Townsend.  If it is subsequently discovered that I have willfully or negligently given false information or withheld information, my employer will have the right to terminate any employment contract offered. 

	PRIVATE 
I confirm that the information given on this form, to the best of my knowledge is correct.

	Signed:
	Dated:


Please send your completed application form to:

Carolann Williams-Kent

Poole Townsend

69-75 Duke Street

Barrow

Cumbria

LA14 1RP

Or by e-mail to carolann@pooletownsend.co.uk

To be received by 5pm on the closing date (see advertisement)

To request a copy of this form in large print please contact Carolann on 01229 811811.

	CONFIDENTIAL EQUAL OPPORTUNITIES MONITORING FORM

This section of the application will be detached from your application and will be used solely for monitoring purposes.  Poole Townsend is committed to treating all employees with dignity and respect regardless of race, gender, disability, age, sexual orientation, religion or belief.

	Date of Birth: 


	Gender:   Female/Male  (delete as appropriate)

	How would you describe your nationality? ………………………………………


	Ethnicity

	Please tick one of the boxes or highlight the writing in bold (if you are completing the form electronically) to indicate your ethnic origin.  

	· White- English

· White – Welsh 

· White – Irish

· White – Scottish

· Other White background

· Black or Black British – Caribbean

· Black or Black British – African 
· Other Black background


	· Asian or Asian British-Indian

· Asian or Asian British-Pakistani

· Asian or Asian British–Bangladeshi

· Chinese

· Other Asian background

· Mixed – White and Black Caribbean

· Mixed – White and Black Caribbean

· Mixed - White and Asian

· Other Mixed background

· Other Ethnic Background

	Disability

	Do you consider yourself to have a disability as defined below?         Yes/ No

	(The Disability Discrimination Act (1995) defines a disability as any physical or mental impairment, which has a substantial and long- term (more than 12 months) adverse effect on a person’s ability to carry out normal day to day activities).

	If ‘yes’, please give brief details of the effects of your disability on your day-to-day activities, and any other information that you feel would help us to accommodate your needs and thus meet our obligations under the Disability Discrimination Act 1995:
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